COPY ONTO YOUR LETTERHEAD

To:
     
Fax:      
   Phone:      
From:
     
Fax:      
   Phone:         email:      
Re:
Contract Modification for Changes in the work

Jacket:       
Program:           Print Order:        
Date:
     
Your office has instructed us to perform the extra work necessary to make the following changes to this job:       

 FORMCHECKBOX 

Your office agreed to increase the contract price by $      for the above changes.

 FORMCHECKBOX 

We have not agreed on the cost of the changes, but your office has agreed to review the attached pricing breakdown and get back to us.  

 FORMCHECKBOX 
 The job in on hold until we hear from you.

 FORMCHECKBOX 
 Per your instructions, we are proceeding with the changes, with the cost to be determined after you review the attached pricing breakdown.
 FORMCHECKBOX 

We agreed to proceed with the changes, with the contract price increase to be based on our current rates, not to exceed $     .

The changes  FORMCHECKBOX 
 will   FORMCHECKBOX 
 will not require       additional day/s, making the new ship/delivery date      .

We are proceeding with the work as detailed above.  Please issue the appropriate contract modification. If you do not agree with anything in this letter, advise me immediately via fax.

Sincerely,


cc: Job Jacket  FORMCHECKBOX 
  Scheduling   FORMCHECKBOX 

_______________________________
     Compliance Section  FORMCHECKBOX 



    (if schedule extension required)








